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Logging In
1. Copy and paste the following address into 

your web browser

http://fnis.thomsonreuters.com/binghamton

2. Enter your user name and password (found in 

your email)

3. Please enter a new password for security 

purposes

4. Click on Data Entry. Please disregard the IRS 

Form – Consent selection.

5. Complete the BOLDED questions on all pages 

in as much detail as possible. 

6. Submit your information

http://fnis.thomsonreuters.com/binghamton


If you do not have a SSN, 

please mark if you have 

applied for one or not. 

What department do you 

work for?

What is your title for that 

department?

Your name should automatically 

populate. Please check it is 

spelled correctly. 

Student Type Options: 

Graduate Student

Medical Student

Not a Student

Post Doctoral

Postgradute

Undergradute

Trainee Type Options:

Business

Not a Trainee

Professional 

Technical

You do not need to enter any 

information in this section 

Please enter 

your SSN here 



Your DOB should automatically populate. Please check. 

Please enter your marital status. 

If single, skip ahead. 

If married, please complete the remainder of the section. 

If these situations apply to you, please complete. 

If they do not, please skip ahead. 

Please enter a valid USA phone number for both Home and 

Daytime telephone. 

Your email should automatically populate. Please check. 

Please enter the date you FIRST EVER arrived in the US.

This means are you claiming Single 1 (Yes or Unknown) or Single 0 (No) on your taxes. 



Please enter your local address 

here.

Please enter your home country 

address here. 



What country issued your passport?

What is your passport number?

Did you become a US Citizen?

Where were you living prior to coming to the 

US? 

Leave as unknown

If you are unsure of these 

answers, please leave as 

unknown.  

Must indicate yes for treaty 

benefits 



Please add a new record for each VISA status you have held.

If you remained on the same VISA and went home for 

summer/winter/holiday breaks - you do not need to add separate 

records. Just use the end date on your I-20 as the expected end of that 

VISA status. 



Please complete the BOLDED information that pertains to your Visa status on this 

screen. 

Save & Continue when finished. 



Once you have completed 

all prior screens, click 

this box!

Then Select 

this! 

Employee Name



Next Steps…..

I will review the information that is submitted and will let you know if I have any questions. 

If I have no questions, I will move forward with your tax analysis. 

Once the tax analysis is complete, I will contact you with the results of the tax analysis.

If there are no treaty benefits available to you, there will be no further action to take. 

If treaty benefits are available to you, forms will be sent to your local home address or email address to 

complete. 

Once I receive those forms, I can update our payroll system to provide those treaty benefits to you.

Treaty benefits are only good for the calendar year, so in order to take advantage of the benefits new forms 

have to be completed every year. 


