


shall only one copy of a record be stored at business locations of volunteers or in 
electronic systems not owned and operated by the Corporation except as otherwise 
provided for by agreement as set forth above. 

6) Suspension of Record Disposal in Event of Litigation or Claims

In the event the Corporation is served with any subpoena or request for documents or any 
officer, director or employee becomes aware of a governmental investigation or audit 
concerning the Corporation or the commencement of any litigation against or concerning 
the Corporation, the destruction of any documents designated as relevant shall be 
suspended immediately and until such time as the legal or other action is resolved and the 
Corporation's counsel has been consulted and has authorized the reinstatement of this 
Policy with respect to the designated documents. 

7) Applicability

This Policy applies to all records, including materials received from others. It covers 
both original and reproduced documents, as wells as documents converted to microfilm, 
microfiche, CD ROM, thumb or zip drives, or similar formats. This Policy also applies 
to electronic documents or other compilations of infmmation. 

This Policy was adopted by the Corporation on September 26, 2014. 
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